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Teach and Learn – Agenda

• Office of the Registrar

• Curriculum Management Team Introductions

• Overview of Teams and Processes

• Example

• Conclusion: Survey, Resources, and Time for Questions
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About the Office of the Registrar

Office of the Registrar

• Academic and alumni 
data management 

• Classroom 
management and 
scheduling 

• Commencement 
• Course offerings and 

registration 
• Curriculum 

management 

• Diploma services
• FERPA training
• Grades processing 
• Graduation 
• Institutional research 
• Residency 
• Student athletics 

academics 
• Transcripts 
• Tuition and fees 



Curriculum Management Team

Cohesive 

Ecosystem

Continuity of 

Operations

Communication

Office of the Registrar



Academic Structure
reg-acad-structure@uiowa.edu



Academic Structure – Who We Are

Who We Are:

‒Brittany Benda 

‒Sara Morelli 

‒Emily Johnson

‒Jolene Cole

‒Maureen Owens

Office of the Registrar



Academic Structure – What We Do

• Create, revise, and end academic 
units and programs of study in 
MAUI based on approvals 
received

• Starting point for Enrollment 
Management, entry into the 
General Catalog, and the creation 
of degree audits, sample plans, 
and courses

• Update information about 
departmental executive officers 
(DEOs: e.g., deans, chairs, heads, 
coordinators), campus 
addresses, and websites

Office of the Registrar



Course Library
reg-course-approval@uiowa.edu



Course Library – What We Do

• Who we are:
‒Brittany Benda

‒Trent Tappan

‒Kelly Taylor

• Course creations, revisions, and drops

• Analyze course impacts on students, Offerings Planner, 
Curriculum Management team

• Annual inactive course review process

• General Education programming stored in MAUI

• Maintain course learning objectives



Course Library in MAUI

Finding the Course Library Searching for Courses

Office of the Registrar



General Catalog
registrar-publications@uiowa.edu
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General Catalog Team – Who We Are

• Kristan Hellige: big-picture advocacy

• Megan Hicks: editor for all pages, day-to-day catalog 
management, and reviews and generates the archival 
PDF

• Emily Johnson and Abagail Sullivan: focus on the 
curricular elements

• Lindsey Strom: workflow routing and user provisioning



What is the General Catalog?

Authoritative 
Source for 
Requirements

1,000+ webpages 
listing every active 
program of study in 
a given academic 
year

Curriculum 
Management 
Tool (by default)

Open for annual 
editing and 
review by 
academic units 
and collegiate 
partners

Public-facing 
Tool

Overviews 
programs 
offered, available 
to the public

Archive

Archived PDF each 
fall (nearly 2,500 
pages); sent to UI 
Libraries Special 
Colleges

Office of the Registrar



CourseLeaf Content Management System

Office of the Registrar



2027–28 General Catalog Editing Cycle

Open to 
Campus for 
Editing

• Oct. 26 through 
Jan. 22

• Review General 
Catalog Dates

• Units review 
pages and edit

• Catalog team 
reviews pages 
and edits for 
style and 
accuracy

Closed to 
Campus

• Jan. 22 
through May 2

• Degree audit 
team and/or 
sample plans 
team review 
pages and 
make updates 
to student 
tools

Publication

• May 3: 
Catalog 
closes for 
publication 
prep

• General 
Catalog 
published to 
catalog.registr
ar.uiowa.edu 
mid-May

Summer to 
Archive

• Catalog updated 
as needed with 
administrator 
and URL changes

• Workflow 
preparation for 
next catalog 
cycle

• Archival PDF 
created Sept. 1 
for Veterans 
Administration 
(VA)

Office of the Registrar

https://catalog.registrar.uiowa.edu/general-catalog-dates/
https://catalog.registrar.uiowa.edu/general-catalog-dates/
https://catalog.registrar.uiowa.edu/general-catalog-dates/


Degree Audit
reg-degree-audit@uiowa.edu
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Degree Audit – Who We Are

• Who we are:
‒ Nate Gruber

‒ Emily Johnson

‒ Abagail Sullivan

‒ Tim Vonderhaar

‒ Merrie Yates

• Create and maintain degree 
audits for programs of study 
and NCAA academic eligibility
‒ Nearly 750 total degree audits (and 

counting)



What is a Degree Audit?

• Program of Study 
reports available in 
MAUI and MyUI

• Allow students and 
advisors to track 
progress toward 
completion

• Used to clear students 
for graduation

• NCAA reports require 
different calculations 
related to student-
athlete academic 
eligibility

• Much more limited 
access – primarily 
used by registrar’s 
office

• Authoritative source: 
General Catalog

• Other potential 
sources: collegiate 
policy; federal, state, or 
accreditation 
standards

Office of the Registrar



Where Do You See a Degree Audit?

MyUI – Student View MAUI – Staff View

Office of the Registrar



Sample Plans
reg-sample-plans@uiowa.edu
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Sample Plans – Who We Are

• Who we are:
‒Brittany Benda

‒Kelly Taylor

‒Trent Tappan

• Sample plans of study are an advising and planning 
tool that map the sequencing of academic 
requirements for active programs of study

• The sample plans team supports the university’s 
strategic goal of excellence in teaching and learning by 
creating and maintaining accurate sample plans



Sample Plans – What We Do

• Work with colleges, academic advisors, and 
departments to create and update sample plans

• Track Course Library and Programs of Study changes 
that affect sample plans

• Review sample plans annually to ensure they match 
requirements in the General Catalog

• Train campus partners on the use of MAUI 
administrative tools used to create and maintain 
sample plans

Office of the Registrar



Sharing an Example
Cryptid Studies, BS

Office of the Registrar



Academic Structure Workflow

Proposal 
reviewed by 

college

Office of the 
Provost, routing 

to Iowa Board 
of Regents 
(if needed)

Approvals sent 
to Academic 

Structure team 
and actions 

taken in MAUI

Updates to 
MAUI, MyUI, 
Enrollment 

Management, 
etc.



Academic Structure – New Department/Major

Start With an Academic Unit…
Then, Create Program of 
Study!

Office of the Registrar



Course Library Workflow

Course 
approval forms 

submitted

Reviewed by 
Departmental 

Executive Officer 
(DEO), college, 
and curriculum 
management 

team

Forms 
approved, 

Course Library 
updated

Course sections, 
curricular 

management 
systems, and 
MyUI updated

Office of the Registrar



Course Library – Create Course Form

Office of the Registrar



General Catalog

• After creation of 
program of study 
and courses in 
MAUI, catalog team 
begins building and 
updating related 
catalog pages

• Update archival PDF 
builder

• Confirm workflow 
path

Office of the Registrar



General Catalog Workflow

Page routes to 
initiator and then 

through departmental 
and collegiate 

workflow stops

Page returns to 
catalog team for 

editorial and catalog 
style, and 

curriculum check

Final proof shared 
with department, with 

last-minute 
questions, then page 

moves to sample 
plans and/or degree 

audit teams

Office of the Registrar



Degree Audit Workflow

Receive 
completed 

catalog page in 
catalog 

workflow 
process

Create new 
audit, including 

collegiate 
rules, gen eds, 
and program of 

study 
curriculum

Make new 
audit available

Maintain audit, 
including 

updates based 
on course 

forms, 
collegiate 

policy, or future 
catalog edits

Office of the Registrar



Degree Audit – What You See

Collegiate Policy Examples Policy and Other Information

Office of the Registrar



Degree Audit – What You See

General Education Section Major Requirements Section

Office of the Registrar



Sample Plan Workflow

Sample Plan 
admin submits 
plan details in 

MAUI

Registrar’s 
office creates 
sample plan in 

MAUI

Plan routed 
back to SP 
admin for 

review and then 
on for collegiate 

approval

Plan approved 
and published 

on MyUI

Office of the Registrar



Sample Plans in MAUI and MyUI

Office of the Registrar



Cryptid Studies is Created
Ready to admit our students into this new program

Office of the Registrar



Resources

• Office of the Registrar website
‒Mission, Vision, and Values

• General Catalog Editing and Review Information

• General Catalog Video Library

• MAUI Help Website

• Registrar Training Request Form

• Curriculum Management Team Office Hours
‒Drop-in office hours on Tuesdays or Fridays 

• General Catalog Training
‒Oct. 15 at 1 p.m.
‒Add Catalog Training to Your Calendar

• Office of the Provost's Pre-Proposal Form

Office of the Registrar

https://registrar.uiowa.edu/
https://registrar.uiowa.edu/
https://registrar.uiowa.edu/about/mission-vision-values
https://registrar.uiowa.edu/about/mission-vision-values
https://registrar.uiowa.edu/faculty-and-staff/curriculum-management/general-catalog-editing-review
https://registrar.uiowa.edu/faculty-and-staff/curriculum-management/general-catalog-editing-review
https://registrar.uiowa.edu/general-catalog-video-library
https://registrar.uiowa.edu/general-catalog-video-library
https://help.maui.uiowa.edu
https://help.maui.uiowa.edu
https://workflow.uiowa.edu/entry/new/9361
https://workflow.uiowa.edu/entry/new/9361
https://registrar.uiowa.edu/curriculum-management-office-hours
https://registrar.uiowa.edu/curriculum-management-office-hours
https://registrar.uiowa.edu/curriculum-management-office-hours
https://registrar.uiowa.edu/curriculum-management-office-hours
https://dispatch-cdn.its.uiowa.edu/Registrar/client/10.15.26_general_catalog_editing_training.ics
https://dispatch-cdn.its.uiowa.edu/Registrar/client/10.15.26_general_catalog_editing_training.ics
https://provost.uiowa.edu/academic-update-proposal
https://provost.uiowa.edu/academic-update-proposal
https://provost.uiowa.edu/academic-update-proposal
https://provost.uiowa.edu/academic-update-proposal


Contact Us

• Academic Structure (Academic Orgs, Programs of 
Study
‒ reg-acad-structure@uiowa.edu 

• Course Library
‒ reg-course-approval@uiowa.edu 

• General Catalog
‒ registrar-publications@uiowa.edu 

• Degree Audit
‒ reg-degree-audit@uiowa.edu

• Sample Plans
‒ reg-sample-plans@uiowa.edu 

Office of the Registrar
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Curriculum Management Team Members

• Brittany Benda – Academic Organizations, Course Library, Programs of Study, 
Sample Plans

• Nate Gruber – Degree Audit

• Kristan Hellige – General Catalog

• Megan Hicks – General Catalog

• Emily Johnson – Academic Organizations, Degree Audit, General Catalog, 
Programs of Study

• Sara Morelli – Curriculum and Academic Systems

• Lindsey Strom – General Catalog

• Abagail Sullivan – Degree Audit, General Catalog

• Trent Tappan – Course Library, Sample Plans

• Kelly Taylor – Course Library, Sample Plans

• Tim Vonderhaar – Degree Audit

• Merrie Yates – Degree Audit

Office of the Registrar
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